Designated User Permission Form

UW-Whitewater Library



Please complete for all designated users

	Name
	Relation

(i.e Program Assistant, Student Assistant, or spouse)
	Permission to:

	
	
	Make Copies
	Check Out Materials

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(More space on back)


This form authorizes the listed person(s) to check out Library materials and /or make copies on behalf of the specified Department or Faculty/staff. The Authorizing user accepts responsibility for all material(s) checked out by the listed Designated Users.

Signature__________________________________   
Date _________________________

	Name
	Relation

(i.e Program Assistant, Student Assistant, or spouse)
	Permission to:

	
	
	Make Copies
	Check Out Materials

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Library Use Only








Stamp Date Received 





Faculty/ Staff Name: __________________________________  ID#:____________  Date:________________


Office Telephone: ____________________  Email:_________________________





Department:  _________________________ Department Telephone:__________Org. Code: # _____ - ______ - _____  





Please check:


Individual ____  Departmental ____   (If Departmental include a list of all faculty/ staff)


Fall _______  semester		Spring _________ semester     	Academic year __________








Designated Users must present a valid UW-Whitewater ID to make copies or check out library materials.





Copy Cards may be checked out by Designated Users for 2 hours.  If the card is lost or not returned the Department, or if an individual account the Faculty/staff, will charged $.50 for the cost of the card plus the value on the card at the time of issuance. 





Designated Users must complete a Copy Card form when checking out a copy card from the Circulation Desk.  Users who do not know the name of the Faculty/ Staff and Department for whom they are making copies will not be allowed to check out a Copy Card. 





For more information please contact the Circulation Desk at 262-472-5511 or circdesk@uww.edu











Faculty/ Staff assume responsibility for all materials checked out by the Designated User.








(Year)





(Year)





(Year)








